
 

 
 
 
 

MyMeds User Guide:  Getting Started 
 
Welcome to MyMeds!   
 
MyMeds is a simple tool to manage your medicines and learn why you take them. 
 
It will only take about 5 minutes to register and get started.  After that, it should not take much 
time to enter all of your medication information and print out your MyMeds card.  Once your 
information is inputted, updating takes only seconds. 
 
If you have any questions, please check the Help section on the website www.my-meds.com, or 
the Help section after you log into the program. 
 
Congratulations on taking the first step to taking charge of your health! 
 



Step 1:  Getting Started 
 
 
 

 
 
 
 

1. After starting the program, you will come to the Login screen. 
 

2. If you are a New User, click on Registration. 
 

3. This will take you to the Registration screen (see next page). 
 
 

Click Here to Get 
Started 



Step 2:  Registration 
 

 
 

1. All of the sections with an asterisk (*) are mandatory. 
 

2. Please fill in each section. 
 

a. For First Name and Last Name, please enter the names without spaces. 
b. For Date of Birth, please use the format of MM/DD/YYYY (e.g. 05/01/1954 for 

May 1, 1954). 
c. You must enter an email address.  In the future, this will allow registration 

information to be sent directly to MyMeds and automatically register you for 
updates.  Note: Your private medical information is never sent to MyMeds. 

d. When entering Physician name, please type the full name (e.g. Dr. Rajiv Shah). 
e. Telephone numbers should be entered as 10-digit numbers.   
f. When entering Emergency Contact, please type the full name (e.g. Jane Smith). 
g. For Sign In information, enter your choice of User Name and Password.  There is 

a minimum of 4 characters and a maximum of 12 characters. 
 

3. When finished entering information, click “Update”.  This will complete registration and  
take you to the Login Screen. 



Step 3:  Login 
 
 
 

 
 
 
 

1. Your User Name may show up automatically after registration is complete.  If not, type it 
in the User Name section. 

 
2. Please type in your password. 

 
3. If you forget your password, please click “Forgot Password”.  This will ask your hint 

question.  When you type in your answer, your password will appear.  Then, type it in the 
password section. 

Type in login 
information here.

Click here if you forgot 
your password. 



Step 4:  The Main Menu 
 

 
 

1. If you are the first person to register with MyMeds, then you are the Administrator.  This 
person has the ability to manage all of the other users, using the “Users List” tab.  If you 
are not the first user, then you will not have access to this option. 

 
2. To start inputting your medicines, click on “Medication List”. 

 
3. “Print Medication Card” allows you to print your MyMeds card.  For best results, please 

wait until after you have put in all of your medication information before using this 
feature. 

 
4. “Edit Registration” allows you to make changes to your registration information.  You 

can change anything, including your password.   
 

a. Each time you make a change, you will need to confirm your password. 
 

5. “Help” is a quick troubleshooting guide that answers frequently asked questions. 
 
6. “Signoff” allows you to go back to the Login screen. 

Click here to start entering medicines.



Step 5:  Making your Medication List 
 

 
 
1. Please get all of your current medicine bottles together. 

 
2. Click on “Add Medication” to get started.  This will activate the top line of drop-down menus. 

 
3. In the “Medication” box, either click on the drop down list, or start typing the medication name. 

 
4. Click on the rest of the boxes (Dosage, Unit, Route, Frequency) and choose the appropriate 

information related to your medication.   
 

5. The last box is “Reason”.  This will give you options about why you take the medicine.  Click on 
the best option, or type the reason in yourself. 

 
6. For any of the boxes, you can type in your own information if it is not provided. 

 
7. To input allergies, click on “Add Allergy”.  This will activate the Medication and Reaction boxes. 

 
8. The “Special Notes” section allows you to type in any other information that you think is 

important.  You can enter up to 150 characters of information. 
 

9. To see a preview of your MyMeds card, click “Print Preview”. 

#2:  Click “Add 
Medication” to enter 
your medicines. 

#3-6:  This row will activate.  Start with the Medication box, and then move on to the other ones. 

#7:  Click here to enter your 
medication allergies. 

#8:  Using up to 150 
characters, enter any other 
information you think is 
important for others to 

#7: This row will activate. 

#9



Step 6:  Printing Your MyMeds Card 
 
 
 

 
 
 
 

1. To print your card, you can do it in several ways: 
 

a. Click on the “Print Medication Card” button. 
b. Click on the “Print” button from the “Print Preview” screen. 
c. Click on the “Print Medication Card” button on the Main Menu. 

 
 

Your MyMeds Card.  When 
you print, 4 cards will print 
on a standard sheet of paper.  
You can put one in your 
wallet, your home, your 
work, and your car.  Or, you 
can give one to someone else.



Step 7:  Emailing Your MyMeds Card 
 
 

 
 

 
1. To save the file, click on “Save as PDF”.  There are two places you can do this: 

 
a. On the Medication Screen page. 
b. On the “Print Preview” page. 

 
2. Once you click on the button, you will be given the option to save the file as 

“MyMeds.pdf”.  It will then be saved to your computer, usually in the My Documents 
folder. 

 
a. If you would like to rename the file, please do so before saving your file. 

 
3. Once you have saved your file, you can email it as an attachment to anyone you choose. 

Click on “Save as PDF” 
and save the file to your 
computer.   


